Welcome CYO/Camp Howard Coach! Here are step by step instructions for purchasing the CYO/Camp
Howard online course - Catholic Coaching Essentials.

Please go to the CYO/Camp Howard Portal Page on the ASEP Website:
http://www.asep.com/asep _content/org/CYOCH.cfm
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http://www.asep.com/asep_content/org/CYOCH.cfm
http://www.asep.com/courseInfo/purchase_courseinfo.cfm?CourseID=150&OrgID=341

To begin the order process you must first sign in to the ASEP website. The button is at the top right
of the screen. First time users will click on the button on the right side of the screen.
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Sign In

Please sign in below to add an online course to your shopping cart, access your online courses, take a test, or view your transcript:
+ If you have been to the ASEP Web site before and already have a registered e-mail address and password, please sign in below.

* If you do not yet have a username and password, please register here now.

Sign in here if you have News users, please
previously registered register now

E-mai address or username;

Password

Register

[0 Remember me

Login Help
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Please fill out required information and click the button.
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You have now successfully registered. Please hit the button.
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The website will now ask you to set up an ASEP ID Number. Why? ASEP’s website offers many online
courses, many of which are used in University settings. The ID number system was initiated to help
facilitate grading/reporting. We are sorry for the inconvenience.
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On this next page, go ahead and have the system create your ID number. Simply click on the

Please create my ASEP ID nowjellji]
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This next screen will give you your ID number and ask if you want to opt out of the Registry. CYO/Camp
Howard uses this Registry to run reports on coaches who have completed their courses, so please do not
opt out. Simply hit the button.
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You have now successfully created an ID. Click on the instructions: click here to continue
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Once you have registered you may purchase the online course. Here is the next screen you will see.
Make sure you choose your local organization. After which you may click on the +ADD TO CART button on
the middle top right of the screen.
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This next page shows your order prior to checkout. Please note that nothing will be shipped to you as the
course is entirely online. So disregard the shipping method. Click on the Proceed to Checkout button at the
bottom.
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Please confirm your billing information. Click on the Continue button at the bottom.
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Please enter your credit card number and click the Place Order button.
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The next page is your order confirmation page. Click on the name of the course in blue. It is a live link that
will take you directly the Continue My Courses page on the ASEP Website.
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Here is your Continue My Courses page. Click on the name of the course to begin.
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You may begin your course...
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Course Introduction
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Should you decide to walk away and complete your course later, you may do so. Just log back into the
ASEP website: http://www.asep.com/index.cfm Under the heading Quick Clicks: at the top right of the
screen, click on Continue my course. Thank you so much for volunteering. Good luck with your season!
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If you need order assistance, please do not hesitate to contact ASEP technical support at:

Call 800-747-5698 Monday through Friday, 7 am to 5 pm Central time. Or you may submit a technical
support request via email - support@asep.com or by submitting an online technical support form.

Whether you call or e-mail your request, please provide the following information:

1. The type of hardware you are using

2. The operating system you are using

3. The exact wording of the error message(s) or the message number(s) appearing on screen
4

. A complete description of what happened and what you were doing when the error message
appeared

An explanation of how you tried to solve the problem
The type of browser you use
7. Your modem speed

o o


http://www.asep.com/index.cfm
mailto:support@asep.com
http://www.asep.com/help/supportform.cfm

